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1. O6uiHe noJ10KeHHs
1.1. Hacrosimee IlojioxkeHne O 3aliMTe MepCOHANBHBIX IaHHBIX padOTHUKOB
MYHMIMIIQTBHOTO  Ka3EHHOTO  JIOLIKOJILHOTO 00pa30BaTENbHOrO  YUpPEHKACHHS
«Jletckoro cana Ne 1 «'ycu-nedbenn» m.Ona» (nanee — [osnokenne) pazpadoTaHo
¢ LeNbI0 3ALUTHl MH(OPMALNHK, OTHOCSUIEHCS K JMYHOCTH W JIMYHON KH3HH
paboraukos JIOY, B COOTBETCTBHHM C e nepanbHbIM 3akoHOM «OO 00pasoBatuy B
Poccuiickoit ®epepaumn» ot 29.12.2012r. Ne 273-®3; co crarbed 24
Kouctutyuuu Poccuiickoit  dejepauni, TpyaoBbIM  KOACKCOM Poccuiickon
denepaunu 1 PeepanbHbIMU 3aKOHAME OT 27 wons 2006 roga Ne 149-@3 «O0
uHpOpMALHH, MHYOPMALMOHHBIX TEXHOJIOTHAX 1 O samute nHpopmaru», ot 27
mrons 2006 r. No 152-®3 «O nepcoHanbHbIX AaHHBIX?.
1.2. TlonokeHue O 3aIIUTE MEPCOHATBHBIX JaHHBIX pabOTHMKOB YCTaHABIMBAET
MOPSIIOK MNOJIYyYECHHS, yUETa, 06paboTKH, HAKOIIEHHs! U XPaHCHUs JIOKYMCHTOB,
colepiKaIlMX CBEJIeHHs, OTHECEHHbIE K IEpPCOHAIBHLIM naHHbIM  PabOTHUKOB
yupesxeHus. PaboTHUKaMK CUMTAIOTCA JIMLE, paboTaioliie B yUPeKACHUH MO
TPYJOBOMY [1OTOBOPY.
1.3. Ilenbto HacTosiero TlojokeHus ABISETCS MCHOJIHEHAC 3aKOHO/1aTe/IbCTBA
PO B o0JiacTu 3aLHThl repcoHaIbHbIX JIaHHBIX.
1.4. K axram o0O0s3aTellbHbIM K MCIOJIHCHHUIO B VupexaeHUH OTHOCATCS
3aKOHO/IATeNbCTBO P® B chepe 3amuThl MHPOPMALMY, a TAKKE TIPHHATBIC Ha ero
OCHOBaHHH JIOKaJIbHbIE HOpPMAaTUBHbIE aKThI YupexKaeHus.
1.5. Hactosimee IlosokeHHe O 3alluTe MEPCOHANbHBIX JaHHBIX JIOIKHO ObITh
[TOANMCAHO 3aBeAyIOIMM YupexKaeHueMm, M BCC pabOTHUKH JIOJAKHBI  OBITH
[MACHMEHHO IO/ POCTIUCH 03HAKOMJICHBI C HHM.

2. [MousiTHe H COCTAB NEPCOHATBHBIX TaHHBIX
2.1. Tloa MepCcOHANbHBIMH JIaHHBIMI PAOOTHMKOB MOHHMAETCA uH(popmarus,
HeoOXoIMMas PaboTOATENMIO B CBA3H C TPY/0BBIMU OTHOLICHUAMMI 1 Kacarolascs
KOHKpeTHoro paboTHHMKa, a TaKKe CBEICHUA O dakrax, COOBITUAX H
0GCTOSITENBCTBAX JKM3HU PADOTHHKA, TO3BOJISIOLIMC MAeHTH(HUIMPOBATL  €ro
JTUYHOCTb.
2.2. CocTaB mepcoHalbHBIX JIaHHbIX padOTHUKA!
- aHKeTa;
- aproduorpadus;
- 00pa3oBaHHe;
- CBEJIEHHS O TPYJ0BOM H OOIIEM CTaKeE;
- CBEJIEHHs O COCTABE CEMbH,;
- MacnopTHbIE JaHHBIE;
- CBeJICHHSI O BOMHCKOM YUeTe;
- cBeJIeHUs 0 3apaboTHOM I1aTe COTPY/AHUKA,
- CBeJICHHS O COLMANIbHbIX JbIOTax;



- CMeUallbHOCTh;,

- 3aHMMaemMas J0JIKHOCTb;

- pa3Mep 3apadOTHOI MIAThI,

- CrIpaBKa O HaJW4YHe WU OTCYTCTBHE CYJANMOCTEI;

- aZipec MecTa KHUTeJbCTBA,

- IOMalIHWH Teae(oH;

- cofiepiKaHue TPyAOBOIO JI0roBOpa;

- MOJUTMHHHMKY M KOMUHU MIPUKA30B I10 JIMYHOMY COCTaBY;

- TMYHBIE Je]1a ¥ TPYAOBble KHUKKH COTPYAHUKOB;

- OCHOBaHMs K [TPUKA3aM [0 JUYHOMY COCTaBY;

- JleJ1a, cojieprKalllie MaTepHalibl MO MOBBILICHHIO KBATU(YUKALIHN 1
TepenoaroToBKe COTPY/AHHKOB, HX aTTECTALUH, CI1y/KEOHBIM Pacc/e/I0BaHUIM;
- KOIIMM OTYETOB, HAMpaB/sieMble B OPraHbl CTATHCTHKH;

- KOIIHH JIOKYMEHTOB 00 00pa3oBaHKH,

- pe3yJIbTaThl MEMLMHCKOro 00CIe10BaHus Ha MPeAMET FOJAHOCTH K
OCYIIECTBIEHHIO TPY10BbIX 00s3aHHOCTEH;

- pororpaduu-u HHbIE CBEIEHNSA, OTHOCAIMECS K I€PCOHAIBHBIM JaHHBIM
paboTHHKa;

- peKOMeH/1all M, XapaKTEPUCTUKH U T.II.

2.3. YkazaHHbIe B 11.2.2. CBe/IeHHs SBJISIOTCS KOH(PUAEHIIMAIbHBIMH U HE
MO/IEXKAT Pa3riallleHHIo HHaYe KaK 110 OCHOBAHMSIM, Pe1yCMOTPEHHBIM
3aKOHOAATENbCTBOM P®. PeskiM 3a1MThi I€PCOHAIBHbBIX JJAHHBIX MOXKET ObITh
CHSAT 110 UCTeYeHHH 75 jeT, ecyiv OOJIBLIKHI CPOK He MPEeAYCMOTPEH
3aKOHOIATebCTBOM HIIM COTJIAIIEHHEM € PAOOTHHKOM.

3. O6si3anHOCTH padoToaarTes

3.1. B uensix wcromHenusi TpebopaHuii 3akoHopatenbctBa PD rnpu obpaborke
MepcoHAllbHbIX JaHHBIX, BCe pPabOTHHKK YupekKIeHHUs JOJAKHbI HCIOIHATH
YCTAHOBIEHHBIH MOPSAA0K pabOThI:

3.1.1. PaGoTa ¢ nmepcoHa bHbIMU JJaHHBIMK paOOTHUKOB JIOJIKHA HE Hapyluarh
TpeboBaHmii 3aKkOHOaTeNNbCTBA PM M JTOKABHBIX HOPMATHBHBIX aKTOB
OpraHu3alMu, ¥ T0/DKHA ObITh HEMOCPEACTBEHHO CBSI3aHa C OCYHIECTBICHHEM HMH
CBOMX TPYIOBBIX (DYHKIIHUA.

3.1.2. TIpu c6ope 1 06paboTKe MepcoHalbHbIX JaHHBIX PabOTHHKA padoToaaTesb
nomkeH pykosozacToBathest Konetutyuneit P®, Tpynoseiv konexcom PO u
HHBIMH (pe/iepalbHBIMH 3aKOHAMH.

3.1.3. INepcoHanbHble JaHHBIC PAOOTHUKOB JOJKHBI ObITh [10YyHEHbBI TOJIBKO
HEernocpeACTBEHHO y Hero. Eciiu g 00paboTKH €ro JaHHbIX WIH X MOy 4CHHS
MPUBIEKAETCS TPETBH JIMIA, TO PAOOTHUK JOJIKEH 1aTh peBAPUTE/IbHOS
MUChbMEHHOe coracue Ha 3T0. OHOBPEMEHHO pabOTHUK JIOJKEH ObITh
yBeJOMJIEH O Liesix cOopa HHYOPMALMHK, UCTOYHUKAX €€ M0J1yeHHs, a TAKKE O
MOCIEACTBHSAX OTKA3a OT NMpeA0CTaBIEHHs THCEMEHHOTO corachsi Ha coop
HH(OPMaLUH..

3.1.4. TlepcoHanbHble AaHHbIe PA0OTHHUKA O €0 MOJHTHUECKHX, PEIMTHO3HbBIX U



MHBIX YOEKIEHUIX, YACTHON XKU3HHU, a TAKKE YICHCTBE B 00111eCTBeHHBIX U
NpoQ)COFO3HBIX OPraHU3aLMsX HE MOIeKaT cbopy YupeskieHueM, eciii MHOe HE
TpeyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3amTa nepcoHabHbIX JaHHBIX PA0OTHUKA J0JKHA obecreunBaThCs
MOJHOCTHIO 3a c4YeT padoTonaTens.

3.1.6. YupexieHue o6513aHO NPH TpremMe Ha paboTy, a TakKe MpH Mo0ObIX
W3MEHEHHUSX TIPaBU paboThl ¢ NEPCOHALHBIMH JIaHHBIMH ITHCHMEHHO SHAKOMUTD
C HUMH BceX pabOTHUKOB YUpeKACHUH.

3.1.7. YupexneHHe He HMeeT NMpaBo NMPHHYKIATH pabOTHUKOB K OTKa3y OT CBOMX
MpaB HA 3alMTY NePCOHANbHBIX IaHHbIX.

4. O6s3anHoCcTH padOTHHKA
PaGoTHuK 00s13aH:
4.1. Tlepenats paboTonaTeilo Bce epcoHalbHbIe 1aHHbIC, YKA3AHHBIC B
COOTBETCTBYIOIIMX JOKYMEHTAX.
4.2. B ycTaHOBJIEHHBIH TIPaBUJIAMHU CPOK COOOLIATH paboToaareso 00 H3MEHEHHH
CBOMX MEPCOHAIbHBIX JaHHBIX.

5. IpaBa paboTHHKA

PaGoTHHK HUMeeT [paBo:
5.1. Ha npocMOTp mepcoHasbHO HHBOPMALHH, uMerollieiics y padoroarens.
5.2. Ha cBoGOaHbI GecriaTHbIM U HeOTpaHUYEHHbIN 1I0CTYIl K CBOUM
[epCOHAbHBIM JIaHHBIM, B TOM YHCIIE PABO HA MOJNYYCHHE MOATBEPH/IAIOLINX
JIOKyMEHTOB B BH/€ CMPABOK, KOMUH WK B BH/IC MHOTO JIpYTOro ouIMaIbHOro
JIOKyMEHTa.
5.3. Ha 1ocTyn K MEJAMIMHCKMM JaHHBIM ¢ MOMOLIBIO MEAUIIMHCKOTO
CrIeMaIucTa 1o CBoeMy BhIOOpY. -
5.4. TpeGoBaTh BHECTH W3MEHEHNS MM YAAIHTh MCPCOHATIBHYIO HH(pOPMALHIO,
rnosyueHHylo paboTtosiaTeneM B HApYIIEHHE HACTOSLIMX TTpaBUII. M3meHeHHs
BHOCSITCS HAa OCHOBAHHM MMUCBMEHHOTO 3asiBIeHMs pabOTHHKA.
5.5. [TotpeGoBath OT paboToAaTe sl U3BECTHTh BCEX JIULL, paHee MOJy THBLIHX O
BHHE paboTO/1aTelNsl HEMOJHbIE UM HEBEPHBIC EPCOHATBHBIC JIAHHBIE O
paboTHHKeE.
5.6. O6xanoBarh B cy1e0HOM MOPsIKE JH0ObIe HEIPABOMEPHbIE JIEWCTBUS WIIH
GesneiictBue paboTomaTess Npy 00padoTKe H 3alIMTE EPCOHATLHBIX IAHHBIX
paboTHHKA.
5.7. Ha ompeneneHde NpeACTaBUTENeil JUis 3alllThl CBOWX MCPCOHAIBHBIX
JIQHHBIX.

6. Coop, 06pabOTKA H XpaHEeHHE MEPCOHATBHBIX TaHHbIX

6.1. O6paboTKa nepcoHATbHbIX JIaHHBIX paboTHKKA - 3TO TOJIyUeHHe HHHOPMALIHUH
13 pa3NU4HbIX HCTOYHUKOB, €€ XPaHEHHC, o6paboTka, a TakiKe J10doe Apyroe
MCTI0JIb30BaHME.

6.2. TlepcoHasbHbIE JaHHbIE MPE/IOCTABIAIOTCSH CAMUM pabOTHUKOM TMyTeM



3aMoJIHEHHWS AHKEThl YCTaHOBJIEHHOH (popMbl. PaboTonarenb 00s3an npu X
MOJy4eHUH NIPOBEPUTH 3asBIEHHbIE JaHHbIE MPE/IbsBICHHBIM MOATBEPKIAOLUIIM
JOKYMEHTAaM.

6.2.1. AHKeTa COIeP/KUT BOMPOCH! O NEPCOHAIbHBIX AaHHBIX padOTHHKA.

6.2.2. AHKeTa JI0JKHA OBITh 3aMoHeHa pabOTHUKOM JIMYHO. Bee nojisa aHKeTh
JI0JKHBI OBITH 3aMOJHEHbI, & IIPU OTCYTCTBUH HH(POPMALIHK B COOTBETCTBYIOLIEH
1noJjie JO/DKeH CTaBUThCs NpodepK. CokpalleHus Mpu 3aroJHeHHH aHKEeTbl He
IOMYCKAIOTCsl, TAK/KE KakK M MCTIPaBICHUS U 3a4epKuBaHua. B oToMm ciyyae
pabOTHUK 00s13aH 3arOJIHUThL AHKETY 3aHOBO.

6.2.3. AHKeTa paDOTHMKA XPaHUTCS B JINYHOM JIEJI€ Y OTBETCTBEHHOIO JIMLIA
paboTonaTens BMECTe C NpeJoCTaBIeHHBIMH JOKYMEHTAMM.

6.2.4. JInuHoe neno paboTHHUKA oQopMIIsieTcs 110¢/1e BCTYILIEHHS TPY10BOIO
J10r0BOpA B CHITY.

6.2.5. JluuHOe [1e10 XpaHUTCS B MAIKax «/1ej10» yCTaHOBJIEHHOro obpasua, Ha
KOTOpO# yka3biBatoTcst Homep nena 1 @.M.0. padboTHuKa.

6.2.6. JIuuHoe aeno BkiarovaeT oAHy hororpadguu padborHuka 3 x 4 cMm.

6.2.7. Bce JOKYME@HTBI JIMUHOTO 114 XPaHSATCs CTPOIro B XPOHOJOIMHYECKOM
MOpPSAKE, C MPOCTABIEHUEM JAThl UX MOJIYYEHHs, @ TAKKE HyMEpalluu.

6.2.8. JInuHoe aes1o nocie npexpauieHus Tpy/10BOro J10roBopa ¢ CoTpyIHUKOM
nepeaaeTcs B apXMB U XPaHUTCA YCTAHOBJIEHHBIE 3aKOHO1ATEIbCTBOM CPOKH.

T ﬂepenaqa NEePCOHAIbHbIX JaHHbIX

7.1. I1pu ocy1iecTBIEHHH Mepeadn NMepcoHaATbHbIX JaHHbIX PA0OTHUKOB TPEThUM
Jauuam pabortojaresb o0si3aH:

- He CO00IIATh NepCOHalIbHbIE JJaHHbIe 0€3 110Jy4eHHOr0 MUCbMEHHOTO COrIacHs
paboOTHHKA, KpOMeE CJIy4aes, KOT/Ia TaKHe 00s3aHHOCTH YCTaHOBJICHbI
3aKOHO/1aTEJIbCTBOM;

- He repeaaBaTh NepcoHalbHble JaHHble padOTHUKA JUISL UCIIOJIB30BAHUS B
KOMMEPUYECKHUX LesX;

- TpebOBaTh OT TPETHUX JIMLL COOITIO/IeHUS MTPaBUJT padOThI € NMEPCOHATIBHBIMU
NAHHBIMU, a TAKXKe MPe0CTaBAEHUS MUCbMEHHOIO MOATBEPIKICHUS
MCIIOJIb30BaHHUS NMEPCOHAIBHbBIX IAHHBIX B MOPSI/IKE, MPe/yCMOTPEHHbIX
HACTOSIIHUM TOJI0KEHHUEM O 3allUTe NePCOHaNbHbIX AaHHbBIX;

- 1aBaTh AOCTYI K MEPCOHAIbHBIM TaHHBIM TOJBKO JTMLAM, UMEIOLLIHM
COOTBETCTBYIOLIMH JOMYCK U UCTIONB3YIOLIMX UX TOJIBKO [1JIsl BBITIOJIHEHUS
KOHKPETHBIX [MOJTHOMOYMIT;

- He ucTpeboBaTh HH(OPMALIUIO O COCTOSHHH 3/10pOBbsl paOOTHHKA, 3a
HCKJIFOYEHHEM JaHHBIX, KOTOPbIE MOTYT MOB/JIHATL HA UCTIOJIHEHHE PaDOTHUKOM
CBOHUX TPY/10BbIX 00S43aHHOCTEN.

8. locTyn K NepcOHAIbHbIM IAHHBIM COTPYAHHKA

8.1. BuyTpenuuii 1octyn (Mcnoab3oBaHue HHPOPMALNK padOTHUKAMH



yUpexXIeHus ).

IIpaBo nocTyna K fiepcoHa bHBIM NaHHBIM PAOOTHHKA UMEIOT:

- 3aBEAYIOIMH YupexKaeHUeM;

- 3aMeCTUTEJIb 3aBeaytollero no BMP;

- 3aMeCcTUTeNb 3aBeayromero no AXP;

- MEJIMLIUHCKAsl cecTpa;

- IEJIONIPO3BOAUTE b,

- [N1aBHBIN OyXranrep;

- caM pabOTHHK.

8.2. BHewnuii 1ocTyn (rocyjapcTBeHHblE CTPYKTYPBI).

TlepcoHasbHble faHHBIE paGOTHUKOB MOTYT MPEA0CTABAATECS TONBKO MO 3anpocy
KOMIIETEHTHBIX OPraHOB, UMEIOLIUX COOTBETCTBYIOLLHE [1OJTHOMOYHSL:

- (pesiepanbHas Hajorosas ciyx6a;

- IPaBOOXPAHHUTEIbHbIE OPraHbl;

- OpraHbl CTATUCTUKH;

- 6HOPO KPEAUTHBIX UCTOPHIL;

- BOEHKOMATBhI;

- OpraHbpl COLIMAIBHOTO CTPAXOBAHMS;

- IEHCHOHHbIE (POHIBI;

- I0ZIpa3ieIeH!s] MyHHLIUIAIBHBIX OPTaHOB YIPaB/IEeHHS.

8.3. [lpyrue opranu3zaiuu (Tpetby nuua). CBegeHus o paboTHHKE (B TOM 4YHCIIe
YBOJICHHOM M3 aHHbIX apXHUBa) MPEAOCTABIAIOTCS TPETHUM JMLIAM Ha OCHOBAHUH
MMCbMEHHOTO 3asBJIEHHs CAMOro paboTHHKA.

8.4. PoICTBEHHMKAM HITH YlIeHaM CEMbH MepCOHAIIbHBIE AaHHbIe paboTHMKa
MIPEROCTABJIAIOTCS TONBLKO C MUCBMEHHOTO paspelieHHsi caMoro paboTHUKa.

9. 3anTa NePCcoHANBbHBIX JAHHBIX PAGOTHHKA

9.1. B pamkax peanusanuu nmyHKTOB HacToswero [10105Ke NS O 3aliiTe
MEPCOHABHBIX IaAHHBIX PAOOTHHKOB, 3aBe/lyIOLIMH YupeskAeHH s H31aeT NPHKA3 O
Ha3Ha4YCHHH JIMIIA, OTBETCTBEHHOTO 3a COOM0ICHUE NOpPsiIKa paboThl ¢
NEPCOHANLHBIMHU JaHHBIMK PaOOTHUKOB, HA KOTOPOM J1€KaT BCE 0OS3aHHOCTH 10
obecreyeHur0 KOHGHACHIMATBHOCTH MOTYYeHHbIX JaHHBIX, a TAKKe OpraHM3aluu
paboThI ¢ HUMHU.

9.2. IlocTynaroliye 3anpock! OT TPETHUX JIUL HA MPeAOCTaBIeHHE NepcoHaIbHOMN
MH(OPMALKUK O PabOTHHKE JOJKHBI BU3MPOBAThCS IOPHAXYECKOI ciyx00# ¢
PE30/TIOLHEH O BO3MOXHOCTH OTBETA M MOJIHOTE NPe10CTaBISEMOi UH(pOpMaLHK.
9.3. Ilepenaya nHpopMaLMK TPOUCXOIUT TOIBKO B IHUCHMEHHOM BHIE. 3anpoc
NIOIKEH OBITh CeNaH B MUCBMEHHOM BU/E C YKa3aHHeM BCeX PeKBH3HUTOB JIHIIA,
3ampaliMBaroLero HHpopmauuio. OTBeT 10/KeH ObITh c/le1aH Ha PUPMEHHOM
OJlaHKe KOMNaHWK U OTHPABieH MO0 KYPbePCKOii Cly KGO0, TM60 3aKa3HbIM
THCbMOM.

9.4. Bee nonyyeHHble nepcoHasibHble AaHHbIE JOKHbI XPAHHTHCS B MECTE,



ACKITIOUAIOIIeM HECAHKIIHOHNPOBAHHBIX JIOCTYT TPETHUX JIHIL
9.5. DyeKTPOHHBIE HOCHUTE/IH MHpOpMALMH, JOJUKHDI ObITH 3aILHUIICHBI
kpunTorpahuyeckuMH CpeaCTBaMHU 3a1UThl THOOPMALIMH..

10. OTBeTCTBEHHOCTD 34 pa3rjaleHue nHdopmauuH, CBSI3AHHOI €
nepcoHaIbHbIMH JaHHBIMH padoTHHKA

HBIMM B HapylueHHH HOHO}I{GHHﬁ HACTOSUIEIO

HbIX PAOOTHHKOM MNPUBICKAOTCH
M YroJioBHO

10.1. Jluua, mpu3HaHHbIE BUHOB
[ono)KeHHs © 3allliTe MEPCOHATBHBIX JIaH
JMCIHUILTHHAPHOM, aIMHHHCTPATUBHOM, rpa;maﬂcm—npasoaoﬁ
B ropsAaKe MperyCcMOTPEHHOM sakononarenscteom P® u

K
i

OTBETCTBEHHOCTH,
JOKallbHBIMH HOpMaTHBHblMM aKTaMH.



